UBND HUYEN MY BUC CONG HOA XA HQI CHU NGHIA VIET NAM
PHONG GIAO DUC VA DAO TAO Déc 1ap — Tw do — Hanh phuc

S6: 412/PGD&DT M5 Dire, ngay 27 thang 4 ndm 2018
V/v Hudng dan cu thé mét s6 ndi dung trong
cong tac tuyén sinh vao 16p 10 THPT
nam hoc 2018 - 2019

Kinh giri: Hi€u truéng cac trweong THCS trong toan huyén.

Cén ctr Cong van s6 1353/SGD&DT-QLT ngay 13 thang 4 ndm 2018 cua So
GD&DT Ha Noi veé viéc hudng dan tuyén sinh vao 16p 10 trung hoc phd thong nam
hoc 2018 — 2019, Phong GD&DT M¥ btric hudng dan cu thé mdt s6 ndi dung sau:

1. Cong tac phd bién, tuyén truyén:

Hiéu truong cac truong t6 chic cho can bd, gido vién nghién ctru ki Coéng vin
s6 1353/SGD&DT-QLT ngay 13 thang 4 nam 2018 cua S6 GD&DT Ha Noi vé viéc
huéng dan tuyen sinh vao 16p 10 trung hoc pho thong nam hoc 2018 — 2019 va tai
liéu “nhiing diéu can biét vé TS vao I6p 10 THPT thanh phé Ha Noi nam hoc 2018-
2019” dé pho bién, huéng dan cho hoc sinh va phu huynh hoc sinh 16p 9.

2. Phiéu ding ky dv tuyén:

- Cac truong thong bao cho hoc sinh 16p 9 Ma hoc sinh trén S6 di‘ém dién tu,
hudéng dan hoc sinh viét phiéu dang ky du tuyén dam bao chinh xac, dién duing Ma
hoc sinh, ¢6 du chir ky cua HS va cha me hoc sinh; photo thém 02 ban, Hiéu truéng
ky, dong dau vao ca 03 ban, ndp 02 ban vé Phong GD&DT (01 ban chinh , 01 ban
photo), nha truong luu trir 01 ban.

- Phiéu ding ky du tuyen duogc sap xép thanh timg tap theo 16p (xép theo thir tu
a,b,c...tén cua hoc sinh); moi tap dugc kep cht bang kep sat, c6 So-mi ghi 1o tén
truong, tén 19p, s6 luong phiéu trong tap; phiéu cta nhimg hoc sinh thi chuyén xép thanh
tap riéng.

3. Truong hop HS thiéu tudi, thira tudi theo quy dinh:

Céc truong nghién ctru k§ muc B.I1.1 tai Cong vin s6 1353/SGD&PT-QLT dé
Xac ’dinh doi tuong thudc digén thi€u, thura tu6i can phai bdo cao S& xem xét gidi
quyeét.

- D6i v6i nhitng hoc sinh thiéu 1 tudi, co du diéu kién vé hoc luc, sirc khde: Nha
trli:c‘mg huc’{ng dan hoc sinh lam don xin hoc THPT trudc tudi, 1ap danh sach (theo
mau) gui vé PGD&DT cung véi don ciia hoc sinh.

- Pbi voi cac truong hop khac, nha trudng 1ap danh sach, giri PGD&DT dé dé
nghi S& xem xét.

Thoi gian gui vé phong: ngay 11/5/2018.

4. Hoc sinh dién tuyén thing:
- Ra soat, thong bao va huéng dan cho nhimg hoc sinh thu¢c dién dugc tuyén

thang (dién a,b,c,d theo quy dinh tai Cong van so 1353/SGD&DT-QLT) dé hoan
thién hd so dang ky xét tuyén thang (quy dinh tai muc V.l.c cia Cong vin
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s61353/SGD&DT-QLT); 1ap danh sach (theo miu) va ndp hd so ding ky xét tuyén
thang vé PGD ngay 11/5/2018. H6 so tuyén thang cua hoc sinh ndp vé PGD chi yéu
cau 14 cac ban sao photo cong chimg.

- Déi v6i nhitng hoc sinh dién tuyén thing, ngoai cac loai hd so hoc sinh phai
ndép nhu quy dinh, cac truong van phai thuc hién nhap dit liéu vao phan mém dé c6
thong tin hoc sinh trén hé thong.

5. Nhép va kiém tra dir liéu tuyén sinh:

- Cac truong nhap dir liu tuyén sinh vao 16p 10 THPT nam hoc 2018 - 2019
trén phan mém QLT tai truong theo céc thong tin ghi trén phiéu dang ky du tuyén cta
hoc sinh.

Luu y:

+ Nguon dir liéu phdi nhdp vao phdan mém OLT nam nay sé dwoc ldy mét phdn
san cé tir So diém dién tir (eSAMS). PGD&PT sé t6 chirc tdp hudn cai ddat cdp nhdt
madi phan mém va ky thuat nhap dir liéu cho cdc truong ngay sau khi nhdn duoc file
cdp nhdt méi phan mém tir So (dw kién chiéu 4/5/2018-lich cu thé sé c6 théng bdo
sau).

+ Khi nhdp dit liéu phai doi chiéu cdc théng tin do hoc sinh ghi trén phiéu ddng
ky tuyén sinh so voi cdc thong tin san co trong phan mém QLT (thuc chat co nguon
goc tr eSAMS), néu phat hién sai léch phai doi chiéu voi cdac ho so khac dé xdac minh,
diéu chinh.

- Cac trudng in danh séch thi sinh ding ky du tuyén tir phan mém theo timg 16p,
t6 chirc kiém tra va hudng dan cho HS tu kiém tra cic thong tin trong danh sach (ko
tén, ngay sinh, noi sinh, diem THCS, diém wu tién, khuyén khich, nguyen vong du
tuyen ), néu phat hién sai 1éch, HS can bao ngay cho GVCN dé b&o céo nha truong
t6 chirc Xac minh, diéu chinh déng bo trén cac Phan mém, phiéu ding ky va cac hé so
khac lién quan t6i thong tin phai diéu chinh. Néu phiéu ghi sai yéu cau hoc sinh doi
phiéu khéc.

- Triét xuét dit lidu (da duwoc ra sodt, diéu chinh) nop vé PGD&DPT cung véi
phiéu dang ky dy tuyén sinh. Phong tong hop dir liéu chung toan huyén, in danh sach
thi sinh cho cac trudng tiép tuc kiém tra.

- Céc truong kiém tra va to chic cho HS ty kiém tra, ra soat thong tin HS trén
danh sach do PGD&DT in:

+ Néu khdng ¢ sai sot, cho HS ky vao danh sach, Hi¢u truong ky xac nhén khong
C0 sai sot, nop vé PGD&DT.

+ Néu c6 sai sOt, nha truong dung but do stra truc tiép vao danh sach, Hiéu
truong xac nhan sé 16i stra, nop vé PGD&DT. Phong GD&DT sura truc tiép trén phan
mém Quan i thi cip phong, in lai danh sach (lan 2) dé truong kiém tra lai, néu khéng
con sai sot, GVCN cho HS ky danh sach, hi¢u truong ky xac nhén, nop vé PGD&DPT
ngay sau khi soat xong (Cac truong nhdt thiét phdi t6 chirc kiém tra nghiém tdc va
hwéng dan cho HS tw kiém tra todn bj dir liéu thi cia cd nhdn. Sau thoi gian quy
dinh, cac truong van con sai sot thi nha triueong phdi chiu trach nhiém).



6. P6i véi thi sinh tw do:

Nhitng hoc sinh da tbt nghi¢p THCS tir nhitng ndm hoc trudc, ban than c6 ho
khau thuong tra tai huyén My Prtic, hodc bd, hodc me ¢6 hd khau thuong tra tai
huyén My Puc va nhitng hoc sinh tét nghiép THCS nam hoc 2017- 2018 tai cac
truong khong thude thanh phé Ha No6i nhung ban than hoc sinh, hoac bd, hodc me
hoc sinh ¢6 ho khau thuong tra tai huyén My Pirc ¢6 nhu cau tham gia du tuyén sinh
16p 10 THPT, nha trudng thong tin, huéng din hoc sinh téi Phong GD&PT dé 1am
thu tuc dang ky du thi.

7. Lich thuc hién mét s6 cong viéc cu thé:

Phong GD&DT cu thé hda lich tuyén sinh vao 16p 10 nim hoc 2018-2019 kem
theo Cong van s0 1353/SGD&DPT-QLT ctia S6 GD&DT Ha ndi tir ngay 9/5/2018 dén

ngay 16/5/2018 nhu sau:
Thoi gian Pon vi Néi dung

9/5/2018 Truong Hoan thanh tinh dién THCS, diém cong thém cua HS
16p 9.
+ Thu phiéu ding ky du tuyén.

10/5/2018 Truong + Thu va kién tra ho so HS ding ky du tuyén thang cta
hoc sinh.
Buoi sang: Kiém tra chéo gitta cac truong vé cong tac
xét t6t nghiép, tinh diém THCS, diém cong thém.
Buoi chiéu: nop PGD&PT:

+ B4&0 céo két qua Kiém tra chéo gitta cac truong
vé cong tac xét tot nghiép, tinh diém THCS, diém cong
thém (Truong doan KT thyc hién); nhan QD Hoi don

1soong | PODEDT | (FHene FmhanQ ¢
Truong

+ Ho so va DS hoc sinh ding ky xét tuyén thang
(néu co);

+ Danh sach va don xin hoc THPT trudc mot tudi
ctia nhimg hoc sinh thiéu 1 tudi (neu co);

+ Danh sach hoc sinh qua tudi dién phai dé nghi
S¢ xem xé€t.

12-17/5/2018

SGD&DT

Kiém tra viéc tinh diém THCS, diém cong thém tai cac
truong.

14/5/2018

Truong

- Nop dit liéu tuyén sinh, phiéu dang ky du tuyén ctiia HS
vé PGD.

- Nhan danh sach thi sinh (in tir phan mem cap phong)
dé hoc sinh xem va soat cac thong tin tuyén sinh, ky xac
nhan.

- Stra thong tin tai Phan mém cua PGD (néu c6 sai sot),
d6i phiéu ding ky dy tuyén ddi v6i truong hop sai sot.

15/5/2018

Truong

Trude 15h00 cac trudng hoan thanh viée soat, diéu
chinh thong tin trong danh sach ding ky dy tuyén voi
Phong, nop PGD&DT danh s&ch c6 xac nhan cta truong
khdng con sai sot.

16/5/2018

PGD&DT

Hoan tat dit liéu tuyén sinh dé nop S6 GD&DT.




Nhitng diéu khdng nhic dén trong Coéng van nay thuc hién theo Cong van sO
1353/SGD&DT-QLT ngay 13/4/2018 cia S6 GD&DT vé viéc huéng dan tuyén sinh
vao 16p 10 THPT nam hoc 2018 - 2019.

Trong qua trinh thyc hién néu c6 kho khan, vudng méc can lién hé vé T6 chuyén
mon THCS Phong GD&DT dé kip thoi giai quyeét./.

Not nhgn: KT. TRUONG PHONG
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